CLF412

                      - -   AGRICULTURAL CORE CURRICULUM  - -

(CLF400)  Core Area:  AGRICULTURAL BUSINESS MANAGEMENT

  (CLF410)  Unit Title:  RECORD KEEPING

______________________________________________________________________________

  (CLF412)   Topic: RECORD BOOK: TOPIC COVER,            time   taught in year

                    FRONT PAGE & PLANNING CALENDAR      1 hour        1

______________________________________________________________________________

         Topic objectives:  Upon completion of this lesson the student will be

         able to:

         Learning

         outcome #

          This is an optional lesson designed to cover the following included

          in the California Vocational Agriculture Record Book, BUT NOT

          INCLUDED IN THE BASIC CORE:

              Front Cover

              Front Page

              Planning Calendar (page 1)

         Special Materials and Equipment: California Vocational Agriculture

              Record Book, Record Book Manual and blank copies of the

              Planning Calendar

         Evaluation:  Completion of Supplemental Worksheet #1: Planning

              Calendar Exercise

TOPIC PRESENTATION:  RECORD BOOK: TOPIC COVER, FRONT PAGE & PLANNING CALENDAR

I. Front Cover

     A. The cover of the Record Book is used to protect the inside pages and

        has space for the student to identify it as their own.

     B. This should be completed in:

        1. the neatest possible printing, using indelible ink if possible

           (otherwise, it will smear).

           a. It is recommended that the student practice once on a sheet

              of paper before filling out the actual cover.

II. Cover Page

     A. This should be completed in pencil.

     B. The value of this page is to identify the enterprises included in

        the record book.
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1. This allows an outside reader to know what enterprises are

           included without thumbing through the book.

        2. It is suggested that the order of the enterprises remain the

           same in a student's records from year to year as the enterprises

           expand.

           a. For example:    Year 1  (A) Market Swine

                                       .

                                       .

                                      (E) Work Experience: Humboldt Feed Store

                              Year 2  (A) Market Swine

                                      (B) Breeding Swine

                                       .

                                       .

                                      (E) Work Experience: Humboldt Feed Store

                              Year 3  etc.

III. The Planning Calendar (P.C.) should be completed in pencil.

A. The P.C. is used to plan yearly activities for each enterprise.

     B. An individual P.C. can be completed

1. for each enterprise if they are broad in scope; or

        2. all enterprises in the book may be summarized in one P.C.

     C. The P.C. is an important planner and a useful tool which allows the

        student and instructor to review each enterprise on a single page.

1. Only items of major importance should be listed here. For example:

a. purchase dates for market animals going to fairs and shows;

           b. dates for fairs and shows;

           c. approximate shearing dates for market flocks; and

           d. estimated planting dates for crops.

     D. The P.C. is also useful for teaching production cycles of crops and/or

        livestock. Students can summarize full cycles as an aid in learning

        proper management cycles.

              ___________________________________________________________

              ACTIVITY:

              Give the students a blank copy of the P.C. Using

              Supplemental Worksheet #1, have the students complete a

              practice P.C.

              ___________________________________________________________
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Supplemental Worksheet #1: Calendar             Name _________________________

                     PLANNING CALENDAR EXERCISE

     Place the following enterprise operations and needs into a logical

sequence of occurrence. Individual operations may vary, depending on when

they happened, but there must be a logical sequence to their listing.

1. Market Lamb Enterprise - operated 5 months, January through May

     a. Purchase feed - done at least 4 times

     b. Worming - done at least twice

     c. Buy equipment - shears and wool card

     d. Buy livestock insurance

     e. Pay back bank loan (after sale of lamb)

     f. Wash and prepare lamb for fair

     g. Open record book - do business agreements, budget, etc.

     h. Search for and buy lamb

     i. Give over-eating shot - done twice

     j. Build sheep pen and shelter

     k. Up-date record book - done at least 4 times

     l. Send in fair entry - done 30 days prior to fair

     m. Full shearing of lamb - done 30-40 days prior to fair

     n. Close out record book on lamb

     o. Find buyer for lamb

     p. Get bank loan

     q. County Fair - held during first full week of May

     r. Weigh lamb - done at least 4 times

     s. Repair tack box for fair use

     t. Sell lamb
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2. Vegetable Garden Enterprise - opened for 5 months, July through November

     a. Rote till and prepare soil

     b. Close out record book on garden enterprise

     c. Irrigate garden - done at least 3 times per month

     d. Plant seeds - done twice

     e. Make planting beds for crops to be grown

     f. Open record book for garden enterprise - do business agreement,

        budget and planning calendar

     g. Fertilize garden - done at least twice

     h. Advertise vegetable products

     i. Clean up garden and rote till back to bare soil

     j. Harvest garden crops - done at least twice

     k. Sell garden crops - done twice during the last 2-3 months

     l. Develop garden plot plan and planting schedule

     m. Pest control - done at least twice

     n. Weeding of the garden - done at least 3 times

     o. Plant vegetable transplants - done once

     p. Stake and support garden plants
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