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     A.  Allow time for review/questions and answer prior to test.
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         required.
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Final Exam                                Name ____________________________

Parliamentary Procedure                   Date ____________ Period ________

100 points

TRUE-FALSE QUESTIONS:  CIRCLE THE CORRECT ANSWER.

T   F   1.  To lay on the table requires a majority vote.

T   F   2.  You do not have to be recognized by the chairman to raise a

            point of order.

T   F   3.  In case of doubt over procedure, the will of the majority

            always prevails.

T   F   4.  To lay on the table is a privileged motion.

T   F   5.  The purpose of a motion to lay on the table is to postpone an

            issue to a more convenient time.

T   F   6.  Punishment of a member for disorderly conduct at a meeting can

            be handled through use of a question of privilege.

T   F   7.  Common parliamentary law fixes a quorum as a majority of

            the members.

T   F   8.  The secretary's job is to record what is done in a meeting.

T   F   9.  To postpone definitely requires a majority vote.

T   F  10.  A motion is a formal proposal for group action and upon

            receiving a second generally takes precedence over everything

            else until disposed of or the group adjourns.

T   F  11.  A 2/3 vote decides the outcome of a main motion.

T   F  12.  Parliamentary procedure training is of no value in citizenship

            training.

T   F  13.  While in the chair, the presiding officer may take sides in a

            discussion.

T   F  14.  A reasonable chairman will let the discussion go in any

            direction that a member wants it to.

T   F  15.  Underneath parliamentary law the rule of the majority has no

            meaning.

T   F  16.  The previous question, when adopted, means that the majority

            has made up its mind to act and wishes no further discussion.

T   F  17.  A rule which makes it possible to verify if all voters are

            delegates is known as the question of privilege.

T   F  18.  To state a motion you say, "I make a motion that we ____."
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T   F  19.  A good chairman is one who carries the ball for or against a

            motion and is not just riding the fence.

T   F  20.  The presiding officer is an impersonal, impartial individual

            who never participates in debates.

T   F  21.  The motion to "appeal from the decision of the chair" takes

            precedence over the motion "to reconsider."

T   F  22.  To postpone definitely is a subsidiary motion.

T   F  23.  Any motion to limit debate requires a two-thirds vote.

T   F  24.  A motion to reconsider may be amended.

T   F  25.  A motion to amend requires a second.

T   F  26.  A "point of order" is decided by the chair.

T   F  27.  A call for division of the house does not require a second.

T   F  28.  A motion to refer to a committee requires a two-thirds vote.

T   F  29.  To gain recognition in FFA Parliamentary Procedure Contest a

            member must stand and say, "Mr. Chairman."

T   F  30.  Amendments may be made by insertion, substitution, striking

            out, and adding to.

T   F  31.  Each team in the state final parliamentary procedure contest

            will consist of six officers.

T   F  32.  The vice president may assist the chairman in making parlia-

            mentary decisions.

T   F  33.  The chair must make the decision either "for" or "against" a

            motion in case of a tie.

T   F  34.  "Rising to a point of order" should not be done when a main

            motion is before the house.

T   F  35.  A member need not be recognized to "rise to a point of order."

T   F  36.  Only when a parliamentary rule has been violated should a

            member "rise to a point of order."

T   F  37.  "To rise to a point of order" requires a second.

T   F  38.  An amendment to a motion is not debatable.

T   F  39.  The chairman is never allowed to vote.

T   F  40.  In case of a tie vote, the motion is lost.

T   F  41.  A member can speak the second time on a motion if all the

            other members who desire to speak have spoken.
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T   F  42.  Even if proper parliamentary procedure is used, it is not the

            most democractic way of getting an opinion from a group of

            people.

T   F  43.  The presiding officer of a meeting is generally called "Mr.

            President," "Mr. Moderator," or "Mr. Chairman."

T   F  44.  Parliamentary procedure was established in England.

T   F  45.  The US government does not utilize the concepts of par-

            liamentary law.

T   F  46.  A call for "division of the house" does not require a second.

T   F  47.  An amendment to a motion requires a majority vote.

T   F  48.  All main motions and subsidiary motions require a second.

T   F  49.  Democracy, courtesy, and fairness are primary aspects of

            parliamentary procedure.

T   F  50.  A motion may be amended but amendments to amendments are bad.

T   F  51.  A move to postpone indefinitely may be made interrupting the

            speaker.

T   F  52.  A good chairman does not need an agenda.

T   F  53.  According to the curricular code, two teams from each region

            may compete at the state contest.

T   F  54.  The maker of a motion is customarily entitled to the first

            discussion of the motion.

T   F  55.  If a motion is amended, the main motion is always voted upon

            first.

T   F  56.  When receiving and disposing of a motion, it is too time

            consuming to repeat the motion more than once.

T   F  57.  A member who seconds a motion is entitled to first discussion

            of that motion.

T   F  58.  If a member discusses a motion before making the motion, he

            is not entitled to the first discussion.

T   F  59.  In the parliamentary procedure contest, a delegate must rise

            and receive recognition from the chair before seconding a

            motion.

T   F  60.  When the chair says, "Are you ready for the Question?" he means

            for some member to ask a question concerning the motion

            before the house.

T   F  61.  To take an oral vote is not really legal.
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T   F  62.  If the chair things there is a majority vote after taking the

            affirmative vote, he need not take the negative vote.

T   F  63.  A majority vote is at least one vote more than half the members

            present at the meeting.

T   F  64.  A majority vote is one vote more than half the members present

            at the meeting.

T   F  65.  A main motion is in order only when no other motion is pending.

T   F  66.  A division of the house requires a second.

T   F  67.  If the vote is taken by show of hands, a division of the house

            is in order.

T   F  68.  The authority for parliamentary law in this class is "Robert's

            Rule of Order."

T   F  69.  There are two sides to every debate.

T   F  70.  In postponing a motion indefinitely, you are really killing

            the main motion.

MULTIPLE CHOICE QUESTIONS:  CIRCLE THE CORRECT LETTER TO THE ANSWER.

71.  An amendment is not "germane" when it:

     A.  is related to the motion

     B.  is relevant to the motion

     C.  has a direct bearing on the motion

     D.  is directly opposite to the motion

72.  Parliamentary procedures is best defined as:

     A.  a set of rules that are so complicated that only intellectuals

         may use them in order to fool the less well educated

     B.  a set of rules devised in England to force serfdom on the

         common man

     C.  a set of rules to be followed by groups in order to conduct

         meetings and derive the will of the majority

     D.  an ancient set of rules which no longer apply to our modern

         way of doing things.

73.  Which of the following contribute most to facilitate orderly

     procedure?

     A.  Proper use of parliamentary law

     B.  An interested membership

     C.  A pre-planned agenda

     D.  A stern, business like chairman

74.  When a motion, an amendment, and an amendment to an amendment are all

     pending, which do you vote on first?

     A.  Amendment
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     B.  Motion

     C.  Amendment to the amendment

     D.  All at once

     E.  None of the above

75.  Which of the following is incorrect?  (These rules govern a main

     motion)

     A.  Requires a second

     B.  Can be amended

     C.  Has the highest rank of precedence

     D.  Requires a majority vote

76.  Three taps of the gavel are appropriate to:

     A.  call the meeting to order

     B.  signal all members to stand

     C.  signal all members to be seated

     D.  restore dignity and order

77.  The philosophy and aims of parliamentary law parallel:

     A.  democracy

     B.  bureauocracy

     C.  technocracy

     D.  socialism

78.  Which of the following motions is of highest rank?

     A.  Question of privilege

     B.  Amendment

     C.  Refer to a committee

     D.  Main motion

79.  The motion to postpone indefinitely is used:

     A.  an an alternate motion for the motion to table definitely

     B.  to delay discussion on a matter until a more convenient or

         appropriate time during the meeting

     C.  by opposition to the main motion to determine how the assembly

         will vote on the main motion

     D.  by upholders of the main motion to see how the assembly will

         vote

80.  The correct wording for introducing a motion is:

     A.  I would like to make a motion ________

     B.  I believe that ________

     C.  I move that _________

     D.  I make a motion that _______

MATCHING QUESTIONS:  PLACE LETTER OF CORRECT ANSWER IN SPACE PROVIDED.

81. ____ Lay on the table       A. Refers to a formal proposal by a member
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82. ____ Amedment               B. A motion used to modify the wording of

                                   a main motion

83. ____ Previous Question      C. A motion used to send a pending question

                                   to a small group to investigate

84. ____ Appeal                 D. A motion used for personal discomforts

85. ____ Division of the house  E. You think the chair is wrong

86. ____ Main motion            F. A mistake in the conduct of parlia-

                                   mentary law.

87. ____ Postpone indefinitely  G. Wrote parliamentary law in England

88. ____ Point of Order         H. Said by chairman after point of order

                                   has been called

89. ____ Question of Privilege  I. Ruling of the chair on a point of order

                                   when the chair is right

90. ____ Refer to Committee     J. Hand vote must be taken

91. ____ Postpone Definitely    K. A motion that ends discussion to vote on

                                   pending matter

92. ____ Reconsider             L. Lowest ranking motion in parliamentary

                                   law.

93. ____ Parliamentary Procedure  M. Kills the main motion

94. ____ Second                 N. Needed to verify a motion made to make

                                   it legal

95. ____ Sir Thomas Smyth       O. A set of rules to be followed by groups

                                   in order to conduct meetings

96. ____ "Point is not well     P. A motion used to delay the pending

          taken"                   matters until a more appropriate time

                                   and place

97. ____ "State your point"     Q. A motion used to defer pending business

                                   because of more urgent matters arising

98. ____ Motions                R. Must have been on the prevailing side

                                   to make this motion

99. ____ I move that ____       S. Correct way in which to make a motion

100. ___ Debate                 T. Discussion of pending matters on floor

                                   by delegates

101.  What is a quorum?
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102.  Define Parliamentary Law:

103.  What is a majority:

104.  The presiding officer of a meeting is always ___________________

105-7.  The presiding officer of a meeting is referred to as:

        a.

        b.

        c.

108-112. The Evolution of Parliamentary Law is based on 5 key principles

         which were created from 1581 to 1610.  List the 5 principles:

        a.

        b.

        c.

        d.

        e.

113.  The maker of the motion is always entitled to ____________ debate.

114.  What is meant by the floor?

115.  What is meant by the chair?

116-125. Order of Precedence:  List the following 10 motions in their

         proper numerical ranking.  The lowest being #1 and the

         highest #10:

         ____ Previous Question            ____ Amendment

         ____ Appeal                       ____ Point of Order

         ____ Refer to Committee           ____ Question of Privilege

         ____ Main Motion                  ____ Postpone Indefinitely

         ____ Lay on the Table             ____ Postpone Definitely
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